CLOSING INFORMATION SHEET
Property Address_____________________________________________
Binding Agreement Date:_______________ Price $____________________
Closing Date: _______________ Earnest Money$______________
Held by: _____________________

Buyers: _________________________________________________________
Buyer’s Agent:  ___________________________________________________
Sellers: _________________________________________________________
Seller’s Agent: ____________________________________________________
Property Management Company: _____________________________________

Lender: _________________________________________________________
Appraiser: _______________________________________________________
Insurance: _______________________________________________________
Buyer’s Closing Attorney: ___________________________________________

Seller’s Closing Attorney: ___________________________________________
Commissions: My Agent_________ Other agent:___________

Binding Agreement Date TO DO:

· Scan Agreement

· Earnest $ and Agreement to other agent

· Email Agreement to lender
· Order appraisal, date & time: _________________________

· Notify current tenants

· Email Agreement to Closing Attorney

· Order title work and Owner’s Policy

· Get insurance quotes, call with closing date

· Get all estoppels signed by tenants and manager/owner

· Get all copies of leases & agreements

· Get copies of any maintenance contracts

· Termite or pest control letter

Closing date TO DO:

· HUD1 reviewed

· Pay insurance

· Get cashier’s check for closing

· Utilities turn on? If winterized, turn off all water (especially HWH)

· Dumpster contract

· Add apartments to Utility’s Owner’s reconnect

· Get all keys

· Scan HUD1

